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Before sharing: AI and copied text check
[ ] Every skill or result mentioned matches a recorded assessment.
[ ] Dates and attendance numbers match the records for the period.
[ ] No skill is described as mastered unless it is recorded as mastered.
[ ] Nothing is predicted (exam results, grades, promotion dates) that staff have not decided.
[ ] Gaps are stated plainly: skills not yet assessed are called that.
[ ] No health, behaviour or family details are included that the family should not receive in writing.
[ ] The tone is specific and kind; generic praise has been replaced with an observation.
[ ] The named author has read the final text and agrees with it.


Example (invented student and records)
Student: Maya C.
Class and level: Tuesday Junior Guitar, Level 1
Period covered: 6-27 October 2026 (4 classes)
Written by: J. Alvarez, guitar instructor
Reviewed by / on: Head of music, 2026-10-29
Observed strengths: Maya now holds the guitar and pick in position without reminders and tunes all six strings on her own with the clip-on tuner. Her E minor chord rings clearly.
Evidence: Assessed in class on 6 and 13 October. Attendance in the period: 2 present, 1 late, 1 excused absence.
Working on now: The G chord (the top string is sometimes muted) and changing from E minor to G in time at 60 beats per minute.
Next objective: Change between E minor and G on the beat four times in a row at 60 bpm by the end of November.
Not yet observed: Reading TAB and the Level 1 piece have not been assessed yet, so this report does not comment on them.
How to help at home: Five minutes of slow chord changes with a metronome on most days is enough.
Next review date: 2026-12-01




